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460 
State Merit System o f  Personnel Administration 

E l i g i b i l i t y  Unit, State Health Benefit Plan 

"Ann d a1 Premium," 1981 and continuing 

Indiv idual  
Open 

Application from employee requesting t o  pay f o r  
health benefi ts coverage d i rec t l y .  The employee 
must have eight (8) years,of state employment o r  
twenty (20) years o f  employment through the Board 
o f  Education. 

F i l e  i s  divided i n t o  two sections (teachers or 
state employees), thereunder alphabetical by 
name o f  member 

Administrative: two ( 2 )  years 

Paper 

Cut o f f  a t  end o f  calendar year, 
Hold I n  current f i l e s  area two (2) years, then 
Destroy. 

This records retention plan gives the State Records Comnittee 
approved retention instruct ions f o r  the named records series by 
the named creating of f ice.  
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Edward Weldon 
Secretary o f  State Designee 
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